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PLEASE RETAIN THIS COVER SHEET FOR YOUR INFORMATION

Thank you for your interest in a career with JLKare and Support Ltd.  We are pleased to provide you with this application pack.

The pack contains the following:  an application form, including an enhanced Disclosure and Barring Service declaration and a job description.

HELP ON COMPLETING THE APPLICATION FORM

Please note that it is not acceptable to enclose a CV alone.  You can include a CV to support your application if you wish but your CV cannot replace completing the application.  

Referees
You must give the name, address and telephone number of two referees.  Please note that your referees should be your current and/or most recent employer.

Previous Employment
Please detail your work history since you left school/college/university.  Please explain any gaps in your employment history for a minimum of 5 years.

Information needed Relevant to Your Application

If you are shortlisted for an interview, please bring with you: -  completed application form, if you haven’t already sent it back to us; evidence of the right to work, eg. Passport or Biometric Permit/Visa; Driving licence; 2 proofs of address eg.  Gas/electric bill/bank statement/Council Tax bill; A Portable DBS if you have one and any certificates relating to the job role.  Please go to the “Gov.uk” website to see which documents are needed:  or google “DBS checks.GOV.uk” 

You can also return your completed application pack via post to the address above or via email. Ensure that the form is signed before emailing the completed document to info@jlkare.co.uk  Applicants may not be considered for an interview if applications are incomplete or are missing information.  

If you require this document in large print or another format, please contact us at 0121 679 0407 and we will endeavour to meet your requirements.

For and on behalf of JLKare and Support Ltd
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APPLICATION FORM
	Position applied for
	
	Job Ref. No.


	Date available to take up employment
	

	Salary expectations
	



Prepared for work
	Full time
	YES / NO
	Part-time
	YES / NO
	Shift work
	YES / NO



Personal details
	Full name
	
	Preferred pronouns

	

	
Address



	


	
Telephone numbers
	Home
	

	
	Mobile
	

	Email address
	

	National insurance number
	

	Passport Number
	
	Issue Date
	

	Do you own a car?
	YES / NO
	Have a current licence?
	YES/NO
	

	If yes, the licence type
	Provisional   	 /       Full

	Driving licence number
						
		       Do you have business insurance?  YES / NO
   Would you be prepared to get business insurance?  YES / NO

	
Do you have any current driving convictions
	

YES / NO


	If yes, give details including dates.
	

	
	
	
	

	

You will be required to provide relevant evidence of all declared details in your application.





Secondary education
	School name, address and date attended
	Examinations (Subject, result, etc.)

	

	

	

	

	

	


Further learning and development 
	University/College and date attended
	Type of course
	Subjects
	Qualifications or class of degree

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	


Occupational qualifications NVQ’S QCF’s RQF’S etc.
	College/Training provider or other name and date attended
	Qualification/Level

	

	

	

	

	

	














When filling out this application and detailing your prior work experience, ensure there are no unaccounted periods within the last 5 years.  Any gaps in employment history must be accompanied by an explanation.   
Previous Employment 
	Present/last employer
	

	
Address

	

	Job title
	

	
Duties/responsibilities

	

	Start date
	
	End date
	

	Reason for leaving
	
	
	

	Employers name & address
	Job title
	From
	To
	
	Reason for leaving

	
	
	 
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	
	
	




General
	If offered this position will you continue to work in any other capacity?
	YES / NO

	If yes, give details



Permission to work in the UK
	Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK?
	YES / NO

	If you are successful in your application would you require permission to work in the UK?
	YES / NO

	Do you require a sponsorship?

	YES / NO



Community/volunteer experience
	Name and address of the organisation
	Position/title
	Duties

	

	
	

	

	
	

	

	
	



Next of kin
	Emergency contact name
	

	Relationship to you
	

	Contact number
	

	Emergency contact name
	

	Relationship to you
	

	Contact number
	


	





Referees
	Work reference (most recent employer) – not members of your own family

	Name
	

	
Address

	

	Organisation
	

	Occupation
	

	Telephone number
	

	Email address
	

	OFFICE USE ONLY:
Reference verified 
	Date:
	Verified By:

	Work reference 2 – not members of your own family

	Name
	

	
Address

	

	Organisation
	

	Occupation
	

	Telephone Number
	

	Email address
	

	OFFICE USE ONLY:
Reference verified
	Date:
	Verified by:



Information in support of your application

Please use this space to give your reasons for applying for the vacancy.  You may wish to include details of relevant experience and why you consider yourself suitable for the post.
Please use a separate sheet if necessary.



















Disclosure and Barring Service


All prospective employees are required to consent to a DBS check, which will be carried out before work is commenced.  Failure to disclose on this application form any conviction subsequently revealed by the police check will result in your application not being processed.

Have you ever been convicted of any criminal offence, received a caution or been bound over, even as a juvenile?  YES/NO    If YES  please give details below.  This will be discussed further during the interview process









Rehabilitation of Offenders Act 1974 (Exceptions Order 1975)

The provisions of this Act relating to the non-disclosure of criminal convictions do not apply to certain occupations.  The job for which you are applying is included in the excepted types of employment under the above Order which means that no conviction can be considered spent and all must be disclosed*.  You are therefore required to answer the following question.


The Data Protection Act 1998 and the GDPR require that any staff handling personal data must follow certain principles concerning the data that they hold. Individuals have the right access to data that is held and the right to claim damages if various offences occur. This covers manual as well as computerised records. In implementing the legislation/regulation, JLKare adopts a straightforward policy and privacy statement. If you are unsuccessful in this application, we will keep this form on file for 6 months should you wish to be considered for other vacancies within JLKare. 
Please tick to show your agreement to this.		
Working with JLKare & Support Ltd
It is JLKare’s policy to employ the best-qualified personnel and provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of race, colour, ethnic origin, national origin, sex, sexual orientation, religion or belief, pregnancy, trans-gender status, marital or civil partnership status, age or disability. I authorise JLKare to obtain references to support this application once an offer has been made and accepted and release JLKare and referees from liability caused by giving and receiving information.

DECLARATION
I confirm that the information given on this form is, to the best of my knowledge, true and complete. Any false statement will be sufficient cause for rejection or if employed, dismissal.

Name ………………………………………………………………………………………………….

Signature ………………………………………………………………….Date………………………………….













Please complete and return to:  JLKare and Support Limited, 168C Birmingham Road, Bromsgrove, West Midlands B61 0HB
or via email: info@jlkare.co.,uk.   Tel:  0121 679 0407
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JLKare and Support Limited wants to meet the aims and commitments set out in its Equality Policy.  This includes not discriminating under the Equality Act 2010 and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.
Please complete and return your application.
Gender	     Man		  Woman		 Intersex		Non-binary
Prefer not to say
Are you married or in a civil partnership?   Yes		No
Prefer not to say
Age		16–24		25-29		30-34		35-39		40-44		
45-49		50-54		55-59		60-64		   65+
Prefer not to say
What is your ethnicity?
Ethnic origin is not about nationality, place of birth or citizenship.  It is about the group to which you perceive you belong.  Please tick the appropriate box.
White
English  	    Welsh		Scottish	                  Northern Irish	      Irish
British		    Gypsy or Irish Traveller	              Prefer not to say	
For any other white background, please write in:
Mixed/multiple ethnic groups
White and Black Caribbean	          White and Black African	              White and Asian
Prefer not to say	     Any other mixed background, please write in:
Asian/Asian British
Indian	          Pakistani	                Bangladeshi	          Chinese   	  Prefer not to say
For any other Asian background, please write in:
Black African / Caribbean / Black British
African		Caribbean		Prefer not to say
For any other Black/African/Caribbean background, please write in:
Other ethnic groups
Arab		Prefer not to say
For any other ethnic group, please write in:
Do you consider yourself to have a disability or health condition?
Yes			No			Prefer not to say
What is the effect or impact of your disability or health condition on your ability to give your best at work?  Please write here:

The information in this form is for monitoring purposes only.  If you believe you need a ‘reasonable adjustment’. Please discuss this with the manager running the recruitment process.
What I your sexual orientation?
Heterosexual		Gay woman/lesbian		Gay man		Bisexual
Prefer not to say
If you prefer to use your term, please specify here: 
What is your religion or belief?
No religion or belief	        Buddhist	          Christian		Hindu		Jewish
Muslim		Sikh		Prefer not to say	
If other religions or beliefs, please write here:
What is your current working pattern?
Full-time		Part-time		Prefer not to say
What is your flexible working arrangement?
None	          Flexi-time	               Staggered hours	      Term-time hours	        Job-Share 
Annualised hours	    Flexible-shifts	    Compressed hours	               Homeworking
Prefer not to say	  If other, please write in:
Do you have caring responsibilities?  If yes, please tick all that apply
None		Primary care of a child/children (under 18)
Primary carer of disabled child/children 
Primary carer of disabled adult (18 and over) 		Primary carer of the older person
Secondary carer (another person who carries out the main caring role) 
Prefer not to say 
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